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[Iporpama nansi mpoBeAeHHS BCTYMHOTO icmuTy 13 cremianbHOCTI B13 «bibmioTeuna,
iHpopMaliiiHa Ta apXiBHAa CIpaBa» MPU BCTYI HA HABYAHHS s 3700YyTTS BHILNOI OCBITH 3a
cTyneHeMm JAokTopa ¢imocodii 3a 0CBITHRO-HAYKOBOIO mporpamoro «lHdopmarriitna, 6i0mioreyna
Ta apxiBHa cnpaBa». Kuis, 2025. 12 c.

Po3poonuxku ma yknaoaui:

TI'op6aunsb 10.1., xanumat KyIbpTypoJIorii, mpodecop, 3aBiayBad kadeapu iHbopMaIiiHOT
TUSUTBHOCTI Ta 3B’ SI3KIB 3 TPOMAJICHKICTIO

Baunncbka H.A., kanaumat menarorivHux Hayk, npodecop kadempu indopmariitHoi
TISUTBHOCTI Ta 3B’ S3KIB 3 TPOMAJICHKICTIO

HoBanbcbka T.B., mokTtop icTopmuHHMX Hayk, mnpodecop kadenpu iHDOpMAIIHHOT
TUSUTBHOCTI Ta 3B’ SI3KIB 3 TPOMAJICHKICTIO

MartBienko O.B., moxTop memaroriuHMx Hayk, mpodecop Kadeapu iHPopMaIiiHOI
TUSUTBHOCTI Ta 3B’ SI3KIB 3 TPOMAJICHKICTIO

IIpokonenxko JI.I., KaHmumatr KymbTyposorii, momeHT kadeapu iHboOpMaiiHOT
TUSUTBHOCTI Ta 3B’ SI3KIB 3 TPOMAJICHKICTIO



HHOACHIOBAJIBHA 3AIIMCKA

Berynauii icnuT 13 crnenianbHOCTI MPU3HAYEHUM U1 BCTYIHUKIB OCBITHBOTO CTYICHS
noktop (dinocodii 3a cnemianpHicTiIO B13 «bibmioTeuna, iHpopmariiina Ta apxiBHa CIpaBay,
OCBITHBO-HAYKOBOIO mporpamoro «IHdopmarriitaa, 010moTeyHa Ta apxiBHa cpaBa» nependadae
OILIIHIOBAHHS SKOCTI 3HAHD BCTYITHUKIB Ta BIIMOBIAHICTH PIBHS iX MIATOTOBKH KBaJi(hiKaI[iiTHIM
BHMOTaM, 110 BUCYBAIOTHCS IS (haxiBIliB JAHOTO MPOQiTIO.

BceTynmHmiA icmAT TTPOBOAUTHCS MHCHMOBO 1 CKIIAIA€THCS 13 PO3B’SI3aHHS KOMITJIEKCHHUX
TECTOBUX 3aBJaHb.

3MICT TECTOBHX 3aBJaHb BKIIOYAa€ TMTAHHS 3 TaKWX OCBITHIX KOMITOHEHT:
«bi0M0TeK03HABCTBOY, «AHAITHKO-CHHTETUYHE OMPAIFOBAHHS JTOKYMEHTIBY, «APXIBO3HABCTBOY,
«ladopmartiitHo-aHAITHYHA MISUTBHICTE», «MeHemKkMenT iHdopMaliiHoi, Oi0mioreynoi Ta
apXiBHOI JISTTBHOCTI», «EJIEKTpOHHI 010T10TEKH Ta apXiBU» Ta Ma€ Ha METi BUSIBUTH PIBEHb 3HAHb
BCTYIHUKIB 3 BIJNIOBIIHMX OCBITHIX KOMIIOHEHT Ta iX BMIHHS 3aCTOCOBYBATH HAOYTi 3HaHHS Y
HAYKOBIH AISTTHHOCTI.

MeTta BCTYHIHOTO ICHHTY — BHUSIBJICHHSA DIBHS 3HaHb 3a HampsAMKaMu mpodeciiHol
TisTBHOCTI Marictpa Ta (OpMYBaHHS KOHTHHICHTY AacHipaHTiB, HaWOUIbII 37410HUX 10
YCHINIHOTO 3MIHCHEHHS HAyKOBO-IOCIITHOI MisUTBHOCTI BIAMOBIMHO 10 OOpaHOi OCBITHBO-
HaykoBoi mporpamu «IHpopmaniiina, 6161i0TeyHa Ta apXiBHA CIIpaBa».

Bumoru no 3ai0HocTeld i migroromsieHocti BerynmHukiB. Jlo acmipaHTypu Ha
KOHKYPCHI OCHOBI IPUWMAIOTHCS 0COOH, SIKI MAtOTh BHUIILY OCBITY CTYIEHs Marictpa (Ha OCHOBI
HPK?7). IIporpama 0XOIUTIOE KOJIO ITMUTaHb, SIKi B CYKYITHOCT1 XapaKTePU3yOTh BUMOTH JI0 3HAHb
1 BMiHB 0c0o0H, 110 Oa)ka€ HaBYATHUCh B acmipaHTypi KHIBCHKOTO HAIIOHATHHOTO YHIBEPCUTETY
KYJIBTYPH 1 MHCTENTB 3 METOIO MIATOTOBKH JUCEpTaliiHol poOoTH 3a cremianbHicTIO B13
«bibmioreyna, iHpopMaliiHa Ta apxiBHAa CIpaBa», OCBITHRO-HAYKOBOI MPOrPaMoOI0
«IHpopmariiina, 6i06ai0TeYHa Ta apXiBHA CIIpaBa».



3MICT ITPOI'PAMUA
BIBJIIOTEKO3HABCTBO

CyTHicTb i pyHKLil cydacHOro 0i0/1ioTeKO3HABCTBA

Ctpykrypa 010;110TEKO3HABCTBA: TEOPIs, 1ICTOPIs, OpraHi3alis, yIpaBIiHHSI, METOIOJIOTIS.
[lopiBHsmbHE ~ (KOMmapaTwBHE)  O10MIOTEKO3HABCTBO  SIK  CAMOCTIHA  JUCHMIDIIHA
610mioTeKO3HAaBYOTO 3HAHHI. biOmioTeKko3HAaBCTBO 3arampHe 1 croerianeHe. Enexrponne
610:110TEKO3HABCTRO.

3aranpbHa XapaKTEPUCTHKA CTATyCy O10J10TEKO3HABCTBA B CHCTEMI HAyKOBOTO 3HAHHS.
bibmioTexko3HaBCTBO SIK  CycmuIbHa Hayka. MUDKIMCIUIUTIHAPHICT,  010110TEKO3HABCTRA.
bi0GmioTexko3HaBCTBO 1 AMCHUILTIHK 010110TedHO-010mi0TpadgiqHor0 Ta iHGOPMAIIITHOTO ITUKITY.
bibmioreuna Giorpadixka.

Opranizanis i npoBeeHHs 0i0/1i0TeKO3HABYNX HOCTITAKEHb

Knacudikarrist 616:110TeKO3HABYMX JOCHTIPKEHB; (DyHIaMEHTAIbHI, IPUKIIATHI PO3POOKH.

BusnaveHHs akTyajapbHOCTI TeMH JocmipkeHHs. Po3poOka mporpamm 6i051i0TeKO3HABYOTO
JIOCITI/PKEHHS: KOHIICTIITISI IOCTI/DKEHHS, 00’ €KT, HOTO METa, 3aBJIaHHs, METOIM 30MpaHHs i aHAITI3Y
EMITIpUYHHX JTAHWX, JIOTTYHA TTOCITIIOBHICTh ONEpaIllii, TirmoTe3a.

Hudepentiaiis MmeToaiB 610J110TEKO3HABYMX JTOCIIIKCHb.

Meroa BUBYEHHS JOKYMEHTIB: KOHTCHT-aHajli3, HAayKOBE BHBYCHHS JOKYMCHTIB,
eKCTIepUMEHT. MeTo/Ii ONTUTYBaHHS: aHKETYBaHHS, IHTEPB 0BaHH:. METO/M eKCTIEPTHUX OIHOK y
MIPOTHO3YBaHHI PO3BUTKY 010mi0TedHNX 00’ €KTiB. KOMITIIEKCHE BUKOPHCTaHHS METOJIB 30MpaHHS
Marepiainy. Y3araibHEHHs 1 aHaIi3 MaTepiaiB 010Ji0TEKO3HABYHX JTOCHIHKCHb.

Couianbhi ¢pyHnkuii 6i0/1ioTexn

OcHOBHMIA 3MICT TIOHATH «PYHKITIT Oi0TI0TeKIY, «cotiaabHi QyHKIii 010mioTekn». CyTHICHI
(ponoBi) dhyskIii 6i0mioTeku (iHpopMarliiiHa, KyMyJIsSTHBHA, KOMYHIKaTHBHA, MEMOpiaJibHA).

XapakTepucTrka TMoXimHuX (QyHKIH 610110TeKH — KYIBTYPHO-TIPOCBITHUIILKO1, OCBITHBOI,
BUXOBHOI, BHUpPOOHHMYOi, COIIaNi3yl040i, COIIOKYIBTYPHOI, IJCOJIOTIYHOI, PEKpeaIiifHoi,
refoHicTnyHO1. TexHonoriudi (yHKmii (MOJETOBaHHS, KOMIUICKTYBAHHS, OOJIKY, aHAJITHKO-
CHHTETHMYHOI  OOpOOKHM  JOKYMEHTIB, 30€piraHHs, JOCTaBKM JIOKyMEHTHHUX PECypcCiB,
00CITyrOByBaHHS KOPUCTYBa4iB, YIPABIIHCHKA).

B3aemogist comianbHux QyHKIIH 0i01i0TeKH, iX AudepeHIiiais Ta iHTerpaiis.

Bionioreuna cucrema Ykpainu

OcHoBu opranizailii Ta ¢yHKLIOHYBaHHs 010y110T€4HOi cucteMu YkpaiHu. Bunu O16mioTex
SIK CKJ1a0B1 010J110TEYHOT CUCTEMHU.

Hartionanbhi 6i6mi0Tekn Y Kpainu.

Mepexxa Oibmiotexk MiHicTepcTBa KyJAbTYpU Ta CTpPATETIUHUMX KOMYHIKAIi YKpaiHH.
Mepesxa 616mioTex HarionanbHoi akageMii Hayk Ykpainu. Mepexa HayKOBO-TEXHIYHHX O10110TeK.
Mepexa cuibcbKorocnofapcbkux 0i0morek. Mepesxka MeauyHux 010miorek. Mepexka 010110Tek
3aKJIa/liB OCBITH.

YnpasJiiHHs 0i0,1i0T€YHOI0 CIIPABOIO

Cucrema ynpaBiiHHS O10JII0TEUHOIO CIIPaBOIO. XapaKTepUCTHKA CYO’€KTIB 1 00’ €KTIB
yIpaBiiHHA 010J110TeYHO0 cripaBoto. 3akoH Ykpainu «[Ipo 6i6mioreku 1 610mi0TeUHyY CcripaBy» Ta
npo0JIeMy yIpaBIiHHS rany3310. 3arajbHOCp KaBHI OpraHy yIpaBiIiHHSA O10J110TEUHOIO CHPABOIO.
3aK0HO/1aBYl, BUKOHABY1 Ta IPOMAJICHKO-/IEpKaBHI OPraHy YIIPaBIIiHHS.



APXIBO3HABCTBO

APpXiBO3HABCTBO SIK HAYKAa | HABYAJILHA JUCHUILTIHA
ApXiBO3HABCTBO SIK Hayka. MeTa 1 3aBIaHHS apXiBO3HABCTBA. MeTOaH apXiBO3HABCTBA.
OO0’ exT 1 mpenMeT apxiBo3HaBCTBA. [IOHATTS apXiIBHOTO JOKYMEHTY.

Cucrema apxiBHMX YCTaHOB B YKpaiHi

[TonATTS «apXiBHA CHCTEMay, «CUCTEMA apXIBHUX YCTAHOBY 1 «MEpeXka apXiBHUX YCTAHOBY.
3akon Ykpainu «[Ipo Hamonansanii apxiBHuii GoHm Ta apxiBHI ycraHoBm». CydacHa cucTema
apXiBHMX YCTAHOB B YKpaiHi: 3arajbHa XapakrTepucThka. [[iamopsaKyBaHHS apXiBHOI CHCTEMH.
CrieriaibHO YNOBHOBKEHWH HEHTPAJIbHUN OpraH BUKOHABYOI BIaaM y cdepi apXiBHOI CIIpaBH 1
ninoBozacTBa. CucteMa Nep)KaBHUX apXiBiB B YKpaiHi. [‘amy3eBa HayKOBO-AOCHIHA yCTaHOBA —
VYkpaiHChKHiA HAyKOBO-JOCITIHUI IHCTUTYT apXiBHOI CHpaBW 1 JOKYMEHTO3HAaBCTBAa. ApXIiBHI
MIPO3IUTM HAYKOBHX YCTaHOB (aKaIeMIYHHMX IHCTUTYTIB), 0i0miorek, my3eiB. JlokymeHTambHi
(dboHM 1 apxiBU My3€iB, 010/1i0TeK. 3aKOHOAaBYO-HOPMATHBHE PETYTIOBAHHS TisUTFHOCTI apXiBHUX
YCTaHOB Y KpaiHH

JxepeJia KOMILUIEKTYBAHHSI apXiBHMX YCTAHOB

3aBmanHa skicHoro ¢gopmyBaHHd HA®D sk ckinanoBoi iHGOpMAIIHHUX pecypciB KpaiHH.
Jhxepena ¢gopmyBanus HA®D Ta mxepena KOMIUIEKTYBaHHS Jep)KaBHUX apXiBiB. CHcTeMaTHYHE,
IiiecnpsMOBaHe 1 IUIaHOMipHE TIOMOBHEHHSI CKJIAAy apXiBHUX YCTAHOB JIOKYMEHTaMH BiIIIOBITHO
10 ix npo¢uto. 3aKOHOAABYO-HOPMATHBHA 0a3a CTOCOBHO KOMITJIEKTYBAaHHS JIEP)KaBHUX apXiBiB.
Opranizaiisi KOMIUICKTYBaHHS JIEpKaBHOTO apXiBy 1 BU3HAYEHHS JDKEpENT KOMIUIEKTYBaHHSA —
IOPUINYHEX 1 (Pi3UIHUX 0Ci0.

ExcnepTu3a HiHHOCTI IOKYMEHTIB Ta KOMILJIEKTYBaHHS JIepP:KaBHUX apXiBiB

HaykoBe 1 HopmartuBHO-MeTonuuHe 3abesnedeHHs (opmyBanHs HA®. Ekcmeprusza
IIHHOCTI JTOKYMEHTIB: 3aBJaHHs, PUHIMIKM i KpuTepii. Teopist ekcnepTusm miHHOCTI, il HayKOBi
3acamu. ExcriepTza JOKyMEHTIB B apXiBHOMY MiIpO3/ili yCTaHOBH. EKcriepTu3a ITOKYMEHTIB y
JIepyKaBHUX apXiBax.

JoBigkoBuii anapar aepkaBHUX apXiBiB: CTPYKTYypa, 3MiCT, 3aBJAaHHS

[IpaBoBwmii, (hi3MyHUE Ta IHTENEKTyaIbHUN AocTyn 1Mo nokymeHTiB HA®. I[lonarTs mpo
JIOBIZIKOBUH amapar apxiBiB, Woro ¢yHKiii 1 3aBqaHHs. CTaHOBJICHHS Ta €BOJIOISI JOBIIKOBOTO
amapary apxiBiB.

€1uHa cucteMa JI0BIJIKOBOro anapary apxiBiB. CTpyKTypa CUCTEMH JIOBIJIKOBOI'O amapary.
OcHoBu au(epeHIIHOBaHOTO MIAXOAY 10 OMUCYBaHHSA JOKYMEHTIB NPU MiArOTOBII BTOPHUHHOI
JMOKYMEHTHOI 1H(opMarlii sl BKIIOYEHHS B 1H()OpMAIiHHO-TIOIIYKOBI CUCTEMH. APXIBHUHN OIIUC;
AQHOTOBAHI PEECTPU OMMCIB. ApPXIBHI KaTajoru: CUCTEMAaTUYHW, XPOHOJOTIYHUM, MPEIMETHHH,
TEMaTUYHUM, 1MEeHHUM, reorpadiunuii. Cxema kiacu@ikauii JOKyMEHTHOI 1Hopmalii B
CHCTEMaTHYHUX KaTajorax JepKaBHUX apxiBiB. [lokaxuuku. ApXiBHI OTJISM JOKYMEHTIB.

AHAJIITUKO-CUHTETUYHE OIIPAIIIOBAHHSA JOKYMEHTIB

AHAJITHKO-CHHTEeTHYHE ONPANIOBAHHA JOKYMEHTIB: CYyTHICThb, 3HAYEHHS, BH/IH.
IonsaTTs 3ropranHs iHgopmauii.

[loHATTS TPO aHANITUKO-CUHTETHYHE OIPAIlOBaHHS JOKYMEHTIB, MeTa 1 3aBJIaHHA.
3ropraHHsl JOKYMEHTHOI iH(OpMalli K y3arajJbHEHHS W CHUHTETHMYHE 00 €IHAHHS OCHOBHHUX
BIZIOMOCTEW PO NEPBUHHUIN JTOKYMEHT.

MaxkpoaHaniTHuHE Ta MIKpOAHATITHUYHE 3TopTaHHs iHGopMmarlii. AHami3 1 CHHTE3 SK
OCHOBHI Onepailii aHaJIITUKO-CHHTETUYHOI 00pOOKH TOKYMEHTIB Ta 1H(pOpMallii.
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By aHa1iTMKO-CHHTETHYHOI 00pPOOKH JOKYMEHTIB

Bumu anamitTuko-cuHTETMYHOI OOpPOOKM JOKYMEHTIB Ta iH(oOpMarlii: CKIaJaHHS
610morpadiYHOTO ONMHUCY, 1HICKCYBaHHS, aHOTYBaHHS, pedepyBaHHs, HAYKOBUM MEPEKIal, OIS
JOKYMEHTIB.

JIMCKyCIHHUN XapakTep BITHECEHHS HAYKOBOTO TEpPEKJIany 1 OTJIAAy TOKYMEHTIB JI0
Buais ACO/I.

AHOTYBaHHA IOKYMEHTIB

AHOTYBaHHS SIK BUJ] MAKPOAHATITHYHOTO 3ropTaHHs 1HPOpMAIIii TPO JOKYMEHT.

[Ipomiec aHOTyBaHHS, ¥Oro TMOCTINOBHICT. YWTaHHA W OCMHCIEHHS JIOKYMEHTA.
3aranpHUN aHaNI3 MEPBHHHOTO MoKyMeHTa. CTpykTypa iH(OpMaIiiHUX E€IeMEHTIB aHOTaIlii.
Bupuatoue ¥ pedeparnBHe uuTaHHS TeKCTy. CHHTE3yBaHHS 3rOpHYyTOi 1H(OpMmamii Ta
odopmIteHHsI TEKCTy aHOTaIlii. BUKOpUCTaHHS CIIOBECHUX Kiilie (MapKepiB).

OcoOnmuBOCTI CKIAJaHHS PI3HUX BHUIIB aHOTAIIA: JOBIAKOBHX, PEKOMEHIAIIMHHMX,
aHAIITUYHUX, TPYMTOBUX TOIO. MOBa, CTHIIb, OOCST aHOTAITii.

IngexcyBaHHSI JOKYMEHTIB: CYTHICTh, IPU3HAYEHHSA, BUAU

CytHicTh 1HAEKCYBaHHSA JOKYMEHTIB. [loHATTS mpo iH(pOpMaIiiiHO-MONIYKOBY MOBY
(ITIM) 1 momrykoBmit 06pa3 gokymenta (IIOJl). IOl sx BiATBOpEHHS 3MICTy TOKYMEHTa 3a
JIOTIOMOTOI0  KOAy. Buam 1HJEKCYBaHHS OKYMEHTIB (CHCTeMaTH3allis, IpeaMeTh3allis,
KOOPJIMHATHE 1HACKCYBAHHS).

[TonsrTs mpo kinacudikamiro sk 6a3zy iHaekcyBaHHs. Kiacudikaris sk MeTo HAyKOBOTO
nizHanns. [Tyuna Ta npuponHa knacudikamis. Ixai BigMiHHOCTI # 3HAYEHHS.

Y JIK sixk MibKHApOHA cucTeMa KOAyBaHHS iH(opmartii.

IIpexMeTH3anisi JIOKYMEHTIB

[ToHsATTS «ripeMeT» 3 TOYKHU 30py MpeaMETH3allli JOKYMEHTIB 1 TPEIMETHOTO TOIIYKY.
MoBa npeaMeTHHX PYOPHUK K JIEKCHUHUX oauHUIL [[IM npenMerun3artii.

Bunn npenmernux pyopuk. Buau migzaromnoskis I1P, ix 3actocyBaHHS.

CyTb 1 OCITIIOBHICTB TPOIIECY MTpeaMeTH3alii ToKkyMeHTiB. OCHOBHI €TarH.

OcHoBH pedepyBaHHsSI JOKYMEHTIB.

PedepyBanns sk onuH 13 BUAIB aHATITUKO-CUHTETUYHOTO OIPAIFOBAHHS JOKYMEHTIB i
iHpopmarii. Pedepar: cyrHiCTh, QYyHKII, Tpu3Ha4YeHHs, cepa MomupeHHs. Bumorm mo
ckiamanus pedepary. CTpykrypa, odcsr pedepary.

OcHoBHI ertanu pedepyBaHHS [JOKYMEHTIB: TIIONEPEIHE BUBYEHHS JOKYMEHTIB,
pedepaTuBHUI aHAI3 TEKCTY, pedepatuBHUM cuHTE3, 0DOPMIIEHHS TEKCTY pedepary.

[ToHATTS PO METOIM aBTOMATH30BAHOTO pedepyBaHHS.

TH®OPMAUIMHO-AHAJIITUYHA JISJIBHICTh

TeopeTu4Hi 0ocHOBH iHpOpMALIHHO-aHAJITHYHOI NisSVIBHOCTI

TepmiHONOriUHI ~ BHM3HAYEHHS  MOHATh  «IH(OpMalifHO-aHATITUYHA  AISUIBHICTBY.
Busnauenns ingopmaii Ta ii gyHkuii. Butoku iHpopmariitHoi aisuibHocTi. OCHOBHI BUMOTH J10
oprasizaiii iHpOpMaIiifHOI JISUTHHOCTI HAa Cy4aCHOMY €Talli CyCIUIBHOT'O PO3BUTKY.

[Hdopmariiiina aHamiTHKa SK HapsAM HAYKOBOTO JocCiiLkeHHs. TloHATTS «iHpOopMaliiiHa
aHaMITUKa». TEepMIHOJOTIYHI BHM3HAYEHHS TMOHATh «iH(OpMAIIHHO-aHATITUYHA [iSUTBHICTBY,
«1H(pOpMaLIHO-aHATITHYHE 3a0€3CUCHHS».

[luTaHHs TEOPETWYHOTO BHU3HAYEHHS TMOHSATH Ta HAMNpsAMIB 1HQOPMAIiIHO-aHATITHYHOI
TisutbHOCTI B O10mioTekax. CTaHOBJIGHHS 1 PO3BHUTOK 1H(GOpMAIITHO-aHAITHYHOT AISTBHOCTI
010;moTeyHnX  ycTaHOB  YkpaiHu. bibmioteka sk cy0'ekr  1H(pOpMaLIHHO-aHATITUYHOTO
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3a0e31eueHHs OpraHiB MICIIEBOT BJIAJTH.

Opranizanis iHpopManiiiHO-aHATITHYHOI AiJIBHOCTI

3MmicT  iHpOpPMALIHHO-aHATITUYHOT TISUTBHOCTI: 3arajbHI TOHSATTA Ta BHU3HAYCHHS.
[adopmartiitno-ananiTuyaa AiSUIBHICTH Y cdepl ynpaminasa. Ponb 1 micue 1A/l B ympaBmiHHI.
Oynknii  [AJl. Texnomorii iHpOpMamiHHO-aHATITUYHOI TISUTBHOCTI  y  cdepl  yIpaBITiHHS.
[HTerpoBana iH(poOpMamiiHO-aHATITUYHA CHUCTEMA: TMPOEKT Ta KOHIemmis. Micue perioHambHOi
1HpOpMAaITIITHO-aHAIITHYHOI CITYKOU B cUCTeMI 1H(POPMAITIITHOT isSUTbHOCTI OpraHiB yIpaBIiHHSA (Ha
MPUKJIAaal MICHEBHX JepXKaBHUX aaMiHicTpamiid). [HdopmariitHo-aHamiTHyHa pobOTa OpraHiB
Jep’KaBHOI BUKOHABYO1 BJIaM (Ha MPUKJIIa/Il 00JacHOT IepyKaBHOI aIMIHICTpaltii).

Cucremn indopmariiino-anamitnaHoro 3aoesmneueHds (CIA3) opraHiB JiepaBHOI BJIaJIy.
Cayx0m iH(hOpMaIiifHO-aHATITUIHOTO 3a0e3MeUeHHsT OpraHiB JAep)kKaBHOI Biamu HarioHambHOT
6i0miorekn Yxkpainum im. B.I. Beprancekoro. Butoku crBopenns Cmyx0m iH(opMmartiitHo-
aHamiTHaHOrO 3abe3nedeHHss HamionameHoi GiOmiorekn Ykpaimm im. B.l.  Bepuazacekoro.
Hartionanpra 0i0Omiotexka VYkpainn im. B.. Bepramcekoro HAH Vkpaiam. biGmioreka
«Koncrurymiitna Acamb6nes». CIA3 JlepkaBHOi HaykoBO-TiearorigHa 0ibmioTeka YKpaiHu iMeHi
B.O. CyxOMJIMHCBKOTO

IndopmaniitHo-aHATITHYHI IPOAYKTH Ta MOCJIYTH

HamionaneHa cuctemMa  iH(pOpMaIiifHUX pecypciB, il KOMIIOHEHTHa CTPYKTYypa.
TepmiHonoriune BU3HAYEHHS MOHATTS «iHQOpMalifHO-aHAITHYHUN TpoayKT». Kiacudikaris
iH(opMaIiiiHO-aHATITHYHUX TPOAYKTIB. [H(OpMaIiiHO-aHAITUYHI TPOIYKTH: XapaKTepUCTHKA
OCHOBHMX BUIB. Jlaii/pkecTn, aHATITHYHI JOBIKH, aHATITHYHI OIS, MPOTHO3W: O3HAKU Ta
(yHKIIOHATBbHE TPU3HAYCHHS.

BusnadeHHs1 MOHATTS «iH(pOpMaIliiHa Mmociyray Ta «iHpOopMalliiiHe 0OCIyroByBaHHS» Yy
JIepKaBHUX CTaHAApTax Ta HAYKOBUX MpalsiX. XapaKTepUCTUKA OCHOBHUX BHUJIB iH(OpMAIiiHO-
aHamTHYHUX  mocayr. [Hdopmaniiine  0OcayroByBaHHS: yMOBM  BUKOHAHHS, MPOILIEC
1H(1)opMau11/IHOr0 obcmyroByBanHs. [IpuHnmmm iHdopmartiiiHoro obciyropyBanHs. [Hpopmariiiai
MPOAYKTH 1 TMOCIYTH, SIKI HaJaloThCA PI3HUM CIy)KOaMu 1H(1)opMau11 [ndopmartiiini mocmyru
Inteprer. TepMmiHOMOTiUHI BU3HAYEHHS TOHATH: «OIJIAIOBO-aHANITHYHUN TOKYMEHT», «OTJISII»,
«OTJISIIOBE BUAAHHS», OIVISIOBO-aHATITHYHA MisUTbHICTh. DyHKUIT Orysiny, cepu 3acTOCyBaHHS
ormsiioBoi iH(opMmanii. AHATITHYHUNA JOKYMEHT: pe3y/ibTal KPUTUYHOTO aHalli3y MEepBUHHUX
OoKyMeHTiB. [IOHATTS OMIAAOBO-aHANITUYHOTO JOKYMEHTY. XapaKTepUCTUKA OTISAOBUX
nokyMmeHTiB. Buau ornsiziB. biomiorpadiunmii orisa. PedeparuBHuii orisi. AHATITHYHUA OTIIS.

Mertoauka niaAroToBkM iHgopmaniiiHo-aHATITHYHUX IOKYMEHTIB

CyTb Ta OCHOBHI NMPUHUUIM OpraHizauii iH(opMaliiiHo-aHaIITHYHOrO mpouecy. Meroau
1H(opMaIliifHO-aHATITUYHOI AisUTbHOCTI. ETanu 1 mopsiiok miaAroToBK iHGOpMaIiiHO-aHATITHYHUX
nokymeHTiB. «llactka yacy». [HdopmariitHa poboTa sk mpolec TBOPUOrO MHUCIEHHS. 3arajbHa
METOJIKA CTBOPEHHSI 1H(POpMaIliifHO-aHATITUYHUX JOKYMEHTIB.

CrpykTypa ornsaoBUX IOKyMeHTIB. OCHOBHI €TanM YKJIaJaHHS OIVISJOBHUX JIOKYMEHTIB.
l'onoBHi eranu poOoTu Haja ykiagaHHsAM OiOmiorpadiuyHoro ornsany. ['onoBHi eranu poOotu Haj
YKJIQJaHHSIM OB CTaHy NHTaHHA (pedepaTuBHU, aHamiTHUHUI). Meronuka CcKiIalaHHS
616miorpagiynoro orsiny. IligroroBumii erarn. BuOip 1 BuBYeHHs Temu. Po3poOneHHs muiaHy-
npocnekTy. bibmiorpadiunmii eran. BuBueHHSI TOKYMEHTIB 32 TEMOIO OTJIsINy. AHAITUYHUN eTarl.
Bin6ip noxymentiB. 3MmicToBuil 1 popmanbhuil anamiz. CuHTeTMuHuil eran. HamucaHHs TekcTy
ornsiy. Crierrika miaAroToBKU 610m0rpadyHUX OTIISA/IIB PI3HUX BUIB.

OrniHouHa JISUTBHICTB 1 IPOTHO3YBaHHSA B 1H(OpMaIHHO-aHATITUYHOMY Tiporiect. [ToHsITTs
Ta METOJM aHAJITUYHUX MPOTHO31B. ETanu nporno3yBanHa. Moeni Ta THUIIK NPOTHO31B.

AHaQJIITUYHA JIOBIIKA — TEPMIHOJIOTIYHE BHU3HAUCHHS TMOHATTS. OCOOIMBOCTI METOJUKH
miaroroBku. Jlaikect sk BUA  iH(QOpMAaIIHO-aHAMITUYHOTO JOKyMeHTy. [Ipec-kimimiHr
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(MOHITOPHHT MPECH ), SIK TEMaTHUYHA T00IpKa MaTepiajiiB, BUSBJICHUX 13 TIEPIOAUYHUX BU/IIHb.

EJIEKTPOHHI BIBJIIOTEKHU TA APXIBA

EnexTpoHHi 0i0/1i0TeKu Ta apXiBH: CYTHICTb, IOHATTH, BUAU

BunukHeHHS 1 pO3BHUTOK €JEKTPOHHUX O010mioTeKk Ta apxiBiB. IHopmariiiHi Ta
(YHKIIIOHATbHI MOXJIMBOCTI €JIeKTpOHHHMX O10mioTek. [HdopmamiitHi pecypcu Ta cepBicu
enekTpoHHNX 6i0miorek. KomriekTyBanHs enekTpoHHUX O0i0miorek. DopmaTH €IeKTPOHHUX
BHUIaHb. [IpaBoBe perymoBaHHs MISUTFHOCTI €IEKTPOHHUX 010T10TEK Ta apXiBiB.

YkpaiHchbKi Ta 3aKOP/I0OHHI eJIEKTPOHHI 0i01ioTeKH Ta apXiBU: 0CO0JMBOCTI JiIBHOCTI

VYKpaiHChKi eIeKTpoHHI 010710TeKH Ta TpoeKkTH. EnekTpoHH1 0i0Ii0TeKn HAI[IOHATBHUX
0i0miorek VYkpainu. lleHTpanpHUIl [ep’KaBHUI aymioBi3yadbHUN Ta €IEKTPOHHUN apXiB:
HampsiMu JisuTbHOCTI. EnekTponHi 6i6mioTexn y mpomottii ykpaiacbkoi kauru: JIiopyk, Ykpii0.
VYkpainceka mmudpoa 6i6mioTexa. YKpaiHCbKa JiacriopHa eleKTpoHHa 0i6mioreka Jliacmopiana
(Diasporiana).

MiKHapOaHI TPOEKTH EJICKTPOHHUX OiOmiorek Ta apxiBiB: ['yrenOepr (Project
Gutenberg), I'annika (Gallica), €spomniana (Europeana), Ceitosa [udpora bidmiorexa (World
Digital Library) ta in.

EnextponHi 0i0/1ioTexu Ta apxiBu y (popMyBaHHI HAIOHAJIBLHOI KYJIbTYPHOI CIIAILIMHU

Ykpainu

[Ipoext enexTponHna Oibmioreka «KynpTypa VYkpainu» HamioHanbeHoi 06107mi0TeKH
VYkpaian imeHi SlpocinaBa Mypaporo. Ludposa 0i0ai0oTeKka iCTOPUKO-KYIBTYPHOI CITaJIITAHA
HamionaneHoi 0i0mioTekn Ykpainu imeni B. 1. Bepraacbkoro. Enektponna 06i0mioreka
«Ykpainika» HarmionansHoi Oi0Omiorekn Ykpainu imeni B. . Bepraacbkoro. EnexkrponHa
6i0mioreka «IcTopuuna crnammuuaa Ykpainn» HaronamsHOi icTropuuHoi 0i0mioTekn YkpaiHwu.
Hudposa Oidmioreka “KuiB” Ilyomiunoi 0i0mioTrekn imeHi Jleci Ykpainku. EnexkrponHi
010i0TeKH OOJACHUX YHIBEPCAJIbHMX HAayKOBHX Oi0Omiorek Ykpainu. EnexkrpoHHi 0101i0TEKH
Kpa€e3HaBYMX BHJaHb. J[kepena popMyBaHHS €IEKTPOHHUX 0i0II0TEK Ta apXiBiB.

MEHEJKMEHT THOOPMAIIMHOI, FIBJIIOTEYHOI TA APXIBHOI CITIPABH

Opranizanis ynpaBJjiiHHA

Opranizauiiiii CTpyKTYpH yIpaBiiHHs. TN, BUAM CTPYKTYP, iX MepeBar i HEJIO0MIKH.

Yunauky edexkTuBHOI opraHizamii ympapmiHHS. JleneryBaHHS MOBHOB&KEHb SIK OJHA 3
HaBaXXITUBIIIUX OCOOIUBOCTEN (hOpMYBaHHS OpraHi3allifiHOT CTPYKTYpPHU YITPABIIIHHS.

Crpareriude ynpasJiiHH i cTpaTeriune njaHyBaHHs 0i0/1i0Te4HOI TislILHOCTI

CyTHICTp  CTpaTeriyHoro ympasiiHHS. ETanm cTpaTeriyHOro ympaBiiHHS: — aHai3
cepeloBHIIa (MaKpOCEpPEIOBUIIA, 30BHIIIHBOIO 1 BHYTPILIHBOTO); (hOpMyBaHHs Micii O10110TeKH,
BU3HAUEHHs I[yIell 1H(popMalifHOrO 1eHTpa, BUOIp CTpaTerii; KOMIOHEHTH peastizalii cTparTerii.
CrpateriuHe ynpaBiliHHs IHHOBalIiHUMU riporiecaMu. CyTHICTb 1 KJ1acu]ikalliss HOBOBBEIEHb.

[IpornozyBanHs po3BUTKY 010110Teku. KOHTPOIIb, SIK €IEMEHT CTPaTETiuHOrO YIPABIIHHS.
CrparteriuHe 1miaHyBaHHs, HOTO (PyHKIIII.

MeHnezKMeHT nepcoHany 0idJiorexn

Crparterisi ynpaBiiHHS TEpCOHAIIOM, K MIJICUCTEMa 3arajbHOI CTpaTerii yCTaHOBH.
dopmyBaHHS TPYAOBHUX PECYpCiB: HabIp MepcoHaly, BiaOIip, BU3HAYEHHS 3apOOITHOI TUIATH Ta
TIUTBT.


http://www.gutenberg.org/wiki/Main_Page
http://www.gutenberg.org/wiki/Main_Page
http://gallica.bnf.fr/

Hampsimu  po3BUTKY TPYHOBHX peCypcCiB: colliajbHa ajanTallis TMepCcoHaly, HaBYaHHS,
OIIIHKA TPYIOBOI AISUTLHOCTI, IIEPEMIIIICHHS, 3BUTbHEHHSI, MIATOTOBKA KEPIBHHKIB.

ApXiBHa yCTaHOBA, SIK 00’ €KT MEHePKMEHTY

ApxiBHA yCTaHOBa, 11 (PYHKIIIOHYBAHHS 1 PO3BUTOK SIK 00’ €KTa MEHEPKMEHTY.

VYnpaBiiHHS IEPCOHATIOM Y CUCTEMI apXIBHUX yCTaHOB. [lepcoHan apXiBHHX yCTaHOB, HOTO
ckian i ctpykrypa. [ligBummenHs kBaidikalii apXiBicTiB.
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KPUTEPIi OLIIHFOBAHHSI PE3YJIbTATIB
BCTYIIHOI'O ICITMTY I3 CIIEHIAJIBHOCTI

BerynmHwmii icnmuT i3 cnemianbHOCTI MTPOBOJUTHCS Y TecToBil (opmi i ormiHtoeThes 3a 100-
OabHOIO MIKAIOr. MiHIMaTbHUH MTPOXiqHUN Oa BCTYITHOTO BUTIPOOYBaHHS — 62 Oaiu.

Ha BcrymHOMY icnuTi BCTYMHHMK Ma€ MOXUIMBICTH orpuMaTt Big 0 mo 100 Oami, 1o
BI/INOBI/Ia€ KUTBKOCTI MPaBWJIBLHUX BIINOBINEH HAa TECTU. 3arajibHa KUTBKICTh TECTOBHX 3aB/IaHb —
50. OtHa paBUIIbHA Bi/IMOBI b OIIHIOETHCS B 2 OAIH.

KiibkicTh

KpuTtepii ouiHroBaHHA pe3vabLTATIB .
putep pesy oajiB

Bin 45 no 50 mpaBunbHHMX BIiANOBiACH Ha TecTH. BCTymHHMK Mae BUCOKUM
piBeHb (haxOBUX 3HaHb Ta BMiHb, JIOTIKY MHCJIECHHS, BUIBHO BOJIOJIE
HaBYAJILHUM MaTepiajioM, 3/JaTHUI HOT0 aHaIi3yBaTH Ta 3HAXOIUTH MPaBUIIbHI
BIAMOBIL.

Bin 38 no 44 npaBuibHHMX BiANOBiAEH Ha TecTU. BCTymHHUK BOJOAI€ TTEBHUM
00CSITOM HaBUAJIBHOTO Marepially, 3MaTHUA HOro aHami3yBaTd, ajie HE Mae
JOCTaTHIX (PaxoBHX 3HAHb Ta BMIHb JUI 3HAXO/DKEHHS BCIX MPaBUIBHHUX
BITIOBIJIEH.

Bin 31 nmo 37 npaBuibHHMX BIAMOBIACH Ha TecTU. BCTYMHHK Mae HU3bKUN
piBeHb (axoBUX 3HaHb Ta BMiHb, BOJOJI€E HaBYAJIbHUM MarepiajoM
(parMeHTapHO, AoIycKae 0arato MOMUJIOK IT1J1 Yac 3HAXO/KEHHS MPaBUIBHUX
BIAIOBIZIEH.

Bin 0 no 30 mpaBwibHUX BIANOBIACH Ha TecTH. BCTymHHK He Bosojie
HaBYAJILHUM MaTepiajioM Ta HE 3[aTHUI 3HAXOIUTH MPABIIILHI BIATIOBIJII.
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